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BeegeHue

VccnepgosaHus [MapBapACcKoOro yHuBepcmuTeTa nokasanu, 4to ycrnex B Kapbepe Ha 85% 3aBucuT OT
JINYHBLIX KayeCcTB W MpaBUNbHOrO nosefdeHna. W Tonbko nuwb Ha 15% onpegensetca
NpogeccMoHaIM3MOM.

B coBpeMeHHOW 3KOHOMWKe 4TO6bl BbIFOAHO Cebs NpofaTb, HYXHO YMeTb cebs nogaTb.
HanwucaHue pe3tome NOMOXeT Bam NpaBUIbHO ONpeaennTb cebs Ha pbiHKe Tpyaa. K ToMy e, 3TO camblit
MepBbIA 1 Camblii TNaBHbIA AOKYMEHT s paboTogatens npu pacCMOTPeHUW KaHauAaTypbl. Xopoluee
pe3toMe - O4HO M3 CaMbIX 3PYEKTUBHBLIX CPEACTB NOMCKa paboThbl.

Ceiiyac HeT HV OHOW Cepbe3HON BakaHCUKW, 418 KOTOPOI He HY>XHO OblNo Obl COCTaBNATL Pe3toMe.
OdmcHble 1 paboune cneymanbHOCTU TpebytoT ero 06a3atenbHO. [pu TPYyAOYCTPOICTBE B CepbesHble
KOMNaHUM He0BX04MMO COCTAB/ATb PE3IOME [aXe Ha BakaHCUW, 151 KOTOPbIX HE HY)XXHO CreuunasibHow
NMoAroToBku. PaboTofaTtenn gaxe B 3TOM C/ydae CTpeMATCH Habupatb nydywnx. K nosmuuam, Kotopble
TpebyloT HaMumna cneymanbHbIX 3HaHWA, TakUM Kak Oyxrantep, NporpamMucT, 3/1eKTpuK, TpeboBaHus
eLe 6onee cTporvie. V1 B nepByto ouvepefb 3TV TpebOBaHNA KacaloTCcs pe3toMe KaHANAATOB.

Xopollee pe3toMe OLHO M3 caMbiX 3(MEKTUBHbLIX CPEACTB MoMcKa paboTbl. YUT06bI 406UTLCA
JMYHOIN BCTpeun c paboTogaTeneM, HY>XXHO COCTaBUTb M OTOC/MaTb €My pe3toMe, KOTOpoe Npu3BaHo
BblAeNMTb couckartens B OOLLEeM MOTOKe, CO34aTb O HEM MakCMManbHO 6GNnaronpuATHOe BreyaTneHue.
3agaum 34ecb Mo CyTU Te Xe, YTO U B pekname, - NMPUB/eYb BHUMaHUe "notpebutens” HeCOMHeEHHbIMU
[JOCTOMHCTBaMK ""ToBapa", ynpAtas nogasblle HeAOCTaTKN.

OcHOBHas LUeNMb HanucaHuWa /n060ro pesloMe -  3aMHTepecoBaTb paboTogatens Wam  ero
npeAcTaBuTeNs CBOeN KaHAUAATYPOW, JOBMTLCA NpUrnalleHns Ha cobeceoBaHme.

Llenb faHHON pa3paboTKM - MOMOYb BbIMYCKHUKAM CPefHUX MPOeCCUOHaNbHbIX YUYeOHbIX
3aBefleHnI B NOUCKe paboThbl.

1. NMpuHUMNbI COCTaBNEHUA pe3tome

Pe3toMe — AO0KYMEHT, COAEpXalinili MH(OpPMaLM0 O HaBblkax, OMbiTe paboTbl, 06pa3oBaHUMN K
APYroii OTHOCALeNca K fgeny MHGpopmauuu, 06bl4HO Tpebyemblil Npu PacCMOTPEHUN KaHAMAATYpbI
yenoBeKa A4N1s HaiMa Ha paborTy.

LLlaHC npowu3BecTV Brneyat/ieHWe, Yy pe3toMe eCTb TO/bKO BO BpPEMS ero MepsBoro npoyTeHus,
MO3TOMY TaK BaXXHO NpPaBU/IbHO €ro COCTaBUTb.

CocTaBnas pestomMe Heob6XOAMMO [AenaTb aKUEHT Ha Te CTOPOHbl IMYHOCTU, 06pasoBaHuA K
TPYZLOBOW [eATeNIbHOCTW, KOTOpble MOAXOAAT MOA KOHKPETHYH BaKaHCUIO M KOHKPETHOrO 4esioBeka.
IMEHHO MO 3TOV NPUYMHE HET eMHOrO LWabnoHa pe3toMme.

[na kagpoBoro cneuwanucTa, pestoMe - 3TO OT/IMYHAA BO3MOXHOCTb «MPOYeCTb» KaHAupjarta
ewe fo cobecefoBaHus. Mpuyem UCTOYHUKOM MH(OPMAaLMKU MOPOW CAyXaT Kak CTW/Ib O0(hOpMIIEHUSA
pestoMe, TakK U YMEHUe NnpaBuibHO MPEnoAHOCUTL NHOPMALLMIO O Ccebe.

KoHeuHo, onsa pabortojatens BaXKHYK pPONb WrpaeT onbIT paboTbl KaHAMAATA, HO He cregyer
nonaraTbCA TONbKO Ha Hero, 0CO6EHHO B paMKax >XeCTKOM KOHKYPEHL MM 3a MeCTO.

Takxke peKoMeHAyeTCA co6M04aTh CnefyoLme NPUHLMMGI.

KpaTkocTb

Pe3tome O/MKHO cofiepXKaTb TOMbKO TO, YTO, C Baluein TOUKM 3peHus, nHTepecyeT paboTogarens Ha
KOHKPETHYIO JO/MKHOCTb. HeT Heo6X0AUMOCTH Neperpyxatb CBOE pe3toMe NINLLIHEN MH(OopMaLmei.

K npumepy, ecnu Bbl noctaBunu Uenb CTaTb MEHEIXEpoM M0 Mpojaxkam, OnucaHue BCEX
N3yyYeHHbIX BaMn KOMMNbIOTEPHbIX MPOrpaMM M NakeToB - COBCEM He 06A3aTenbHO. A ecnv Bbl xoTute
YCTPOUTLCA 3NEKTPUKOM - TO 3aKOHUYeHHble Bamu Kypcbl «onepatop OBM», TOXe He CTOUT BHOCUTL B
pestome.

KpaTkocTb TakXe, MNOKa3blBaeT MaHepy W3MI0XKeHUA WH(OpMaLMM, 4YTO TOXe OLeHMBaeTcs B
HEKOTOpbIX cnyyasax. MoctapaiTecb 0TOPOCUTDL JINLLIHIOK «BOAY», OCTaBUTb TOIbKO (DaKThI.

OCTOpOXHO Ucnonb3yiTe abbpeBmaTypbl, NOMHUTE, YTO paboTofaTeNb COBCEM He 06s3aH 3HaTb,
KaKk OHWM pacwmngpoBbiBalOTCA. B 0COGEHHOCTM 3TO KacaeTCAa HasBaHWI Y4eOHbIX 3aBefeHu W
npeLnpuATAA NpY OTNPaBNEHUN Pe3tOMe B LpYroii ropos,.



AKKYypaTHOCTb

AKKypaTHOCTb B OGhopM/IeHUU pe3tome ybrBaeT cpasy [ABYX 3aiueB. Bo-nepsbix, MH(popmayus
XOpOLLO YMTaeTCA, YTO SKOHOMUT Bpems KafpoBOro Crieumannucta u xapakrtepusyeT Bac B ero rnasax,
KaK YesioBeKa IKOHOMSALLEr0o M YBaXkaloLero ato BpeMs. Bo-BTOpbIX, HEOPEXHO O(OPMIIEHHOE pe3toMe
MOTYT 3arnpocTo NPOUrHOPUPOBATH.

[na npymepa HxKe NpuBeLeHbI iBa KyCKa pestoMe:

HeakkypaTHoe BaH ViBaHOBWY

[Jata poxxaeHna: 01.02.1983r.

KoHTaKTHbIN TenedoH: 81234567890

OnbIT pa6oTbl: OO0 «WHTepHeT TexHonorum» 06.04-08.06 [Mporpammuct, paspaboTka u
noALepKka canToB.
OAOQO «IT-rpynn» 08.06-no HacT, Bpems Nporpammuct, paspaboTka nporpamm.

Kak BuauTe, B 3TOM NpUMepe HeT onpeaenieHHOW CTPYKTYpbl, BCA MH(OPMALNA CBasieHa B Kyuy U
HalTU B Hell YTO-TO ABNAETCH C/IOXKHOWN 3afayeil. VIcnonb3oBaHHbIE 34eCb pas/iMiHble CTUAN HANUCaHWs
ele 60sbLUe 3aTPYAHAT YNTabeNbHOCTb pe3tome.

AkKypaTHoe lMeTp MNMeTpoBuUY

JaTta poxxaeHus: 01.02.1983r.
KOHTAKTHbIN 8-123-456-78-00
TeneoH:

OnbIT paboTbl:

06.2010-no HacT.Bpems 000 «HTepHeT TEXHONOTNM»
MporpammucT
Pa3paboTKa 1 NoAAep>KKa CanToB.

08.2004-06.2010 OAO«IT-rpynn»

MporpammuncT
Pa3paboTka nporpamm.

Cornacutecb, BTOpPOe pe3tOMe Tropasfo npuaTHee uuTatb. [lpocnexusaeTca OfMHaKoBas
CTPYKTYpa, BaXKHas UH(opMaLMs BblAefleHa O4HUM CTuneM. VIHpopMaLMoHHble 610K OTAeNeHbl Apyr
OT Apyra.

lMpocToTa

MMpocToTa 13NoXeHUs npeanonaraeT O4HO3HAUYHYHO TPAKTOBKY MpeAcTaB/ieHHON MH(popmMauun. He
CTOUT ynoTpebnAaTb NPOdeccuoHanbHble TEPMUHBI, He OyAyyM YBEpPEeHHbIM B TOM, UYTO OHWU OyayT
MOHATHbLI NpeacTaBuTento pabotogatens. Ecnu xxe Bbl cumTaete, 4to ynotpebneHne onpasfaHHO, TO
MOXHO [laTb KpaTKOoe onpefesieHne B CKOOKax.

Hanpumep:

«Cenapauus (pasgeneHune) 0653aHHOCTEN MNOAUYNHEHHbIX».

["paMoTHOCTb

Mpy NpoYMX paBHbIX YCNOBUAX OTCYTCTBME OLUIMOOK B pE3OMe CTaBUT ero Ha CTYMeHbKy Bbille
KOHKYPeHTOB. py cOCTaBMEHUMN pe3toMe He CTOWUT NnonaratbCAd Ha aBTOMATUYECKMe pPefakTopbl, nyulle
MonpocuTb 3HaKOMbIX (B uaeane rnonoros) npoyectb Bawe pestome. Ecnm ke Takoi BO3MOXHOCTM
HEeT, TO NPOYTUTE ero caMu, TONbKO 0643aTeNbHO BCyX.

Camo co60i1 NpuBefieHHbIe B pe3toMe NpodeccroHa/IbHble TEPMUHbI U HA3BaHUSA HU B KOEM Clly4ae
He JO/MKHbI cofepXaTb ownboK. Ecnv Bbl He yBepeHbl B MPaBUIbHOCTY HanucaHus gpasbl Unn TepMuHa
- CNpOoCMTe 3HAKOMOro paboTaloLLEero B 3T0M 06/1aCTV UKW HalianTe MHGpopmaumio B VIHTepHeTe.

UecTHOCTb

lMoMHWTE, YTO BCA YKa3aHHas B pe3toMe MH(opMauus MOXeT noTpeboBaTh [oKa3aTeNnbCTBa Mpu
cobecefoBaHun. [103TOMy npuykKpalvBaHue (HakTOB BO3MOXHO TO/MIbKO B C/y4vyae KpaiHel
HeobXoAMMOCTH.



HanpaB/sieHHOCTb
[Nna Kax[oh KOHKPETHOW BakaHCMU HeoOXOLMMO COCTaBNEeHWe CBOEro, «MnpuuesibHOro» pestoMe.
YuunTbiBasg 0CO6eHHOCTU NpegnonaraeMoin paboTbl, M3MeHANTE akLUEeHT n3naraeMoi nHhopmMaLun.

2. Buabl n CTpyKTypa pestome

CyuwecTByeT Tpu CTaHAApPTHbIX TUMa pPe3toMe: XPOHOMOrMYECKWI, (YHKUWOHANbHbLIA ©
KOMOWHMPOBaHHbIN. KaXAblii MMeeT CBOWM JOCTOMHCTBA N HEAOCTATKMU.

B XpoHonornyeckom pestome B obpatHom nopsgke (T.e. Ha4ymMHas ¢ NOCNeAHero) nepeyvmcnatoTes
BCe MecCTa paboTbl U 0653aHHOCTK, KOTOpble Bbl BbIMNOMHANW. BblbupaiiTe ero, ecnv B Balieli Kapbepe
OTMe4yaeTca YCTOWYMBBLIA U MNOCnefoBaTeNbHbIA PoCT. B 3TOM cnyyae XPOHONOMMYECKOe pestomMe
Harns4Ho NPoAeMOHCTpUpYeT Bally yCnewHOoCTb U NPorpecc B TPYAOBbLIX CBEPLUEHMUAX.

B HeKOTOpbIX Cnyyasx yKazaHue KOHKPeTHbIX AaT U MecT paboTbl Helle/iecoo6pasHo.

1 Bbl 32 KOPOTKMNIA CPOK MOMEHSA/IN O4YEHb MHOTO MeCT paboTbl — Yy paboTofaTens MOXeT
CNOXMWTbCA BrneyaTneHne 0 Balleil HemocneaoBaTeNbHOCTM U Hecepbe3HOCTU. Boobuye, 60/bWNHCTBO
PYKOBOAMUTENEW B CUNY Pa3HbIX MPUYMH KpaitHe HEraTUBHO OTHOCUTCA K «MepefieTHbIM NTuLams.

2. B Bawem TpyZOBOM CTaXe eCTb MHOI0 «MNpOBa/ioB» — 3HAUYUTESIbHbIX MNepuoaoB
BpemeHu, Korfa Bbl He paboTanu, unv pabotanu Ha «HENPECTUXKHBIX» LOMKHOCTAX.
3. Tem 06onee He CTOWT WCMOMb30BaTb XPOHONIOTMYECKOe pe3tome, ecnv B Balueid

ovorpagmm ectb Koe-4yto, 0 YyeM Bbl He xoTenu 6bl coobuaTtb paboTogatento, XOTd Obl Ha MepPBbIX
nopax, Ytobbl He OTMYrHYTb €ro paHbLLUe BPEMEHMU.

4. Bbl cobupaeTecb M3MEHUTL CBOK Kapbepy M Bawa npownas TpygoBas AesTenbHOCTb
HWKaK He CBf3aHa C TOM paboTol, KOTOPOI Bbl XOTUTE NOCBATUTL CeOS B Aa/IbHEMLLEM.

5. Bbl B nepBbili pa3 nuiete paboTy 1y Bac oTCyTCTBYET NPOGeCCUOHabHbIA OMbIT.

6. HakoHel, B Halle BpemMs [Janeko He BCA paboTa, KOTOPYH Mbl BbIMOJIHAEM, Haxo4uT

CBOE OTPaXeHWe B TPYLOBbIX KHMXKax. B nepByt0 ouvepeb 3TO OTHOCUTCA K T.H. «BOJIbHbIM CTPeKam».
NbBUHYIO 100 NPOGECCUOHANBHOIO OMbITa OHW MOJYYaKoT, BbIMOMHASA «Heo(puLMabHbIe» 3aKasbl.

B BbilLenepeyncneHHbIX cnyyasx fyylle Ucnob30BaTb pe3toMe PYyHKLMOHAIbHOIO TUNa.

C noMmoLLbl (PYHKLMOHANILHOTO pe3toMe Bbl CKOHUEHTpUpyeTe BHUMaHue paboTogatens Ha
TPYZLOBbIX LOCTUDKEHUAX W KBanugukauun. Fae n ckonbko Bbl pabotany nvbo ymanymsaetcs, nnbo
ONUCbIBaeTCA B CaMbIX O0OWMX 4epTax. ITO MO3BOMISET CKPbITb MHOFME HeAOCTaTKM TPYLOBOi
ouorpagmn KaHgmgata. Mnoxo Tonbko ogHo. O6 3TOM MpeKpacHO 3HAaKT U paboTogaTenn, NO3ITOMY
4acTO OTHOCATCA K (DYHKUMOHaNbHbIM pe3toMe ¢ 60nbwnM npegy6exaeHmem. OB6bIYHO MX OYEHb
WHTepecyeT, r4e W CKOMbKO Bbl 3aHMMannM TOT waM WMHOW nocT. OTCYTCTBME XPOHONOTrUYECKOM
MH(OPMaLMK BbI3blBaeT NOJO3PEHNS.

Nyuywe Bcero ncnonb3oBatb pe3toMe KOMOMHUPOBAHHOro Tuna. MNMomumo onucaHus Bawmx
[OOCTVKEHWI, OHO BK/IOYaeT U OCHOBHbIE 3Tanbl TPYA0BOW 6uorpadum.

3. TpeboBaHMA K 0OPOPMNEHNIO U pa3MELLLEHUIO pe3tome

Pa3mep pe3toMe He A0/MKeH npeBbiwatb 1mMcT A4, 310 CBA3aHO C 0COOEHHOCTSIMM Ye/10BEYECKOr0
BOCMpPUATUA. Ha paccmMoTpeHue Of4HOro pestome 00bIYHO Tpatutca 15-20 cekyHa. 3a 3To Bpems Yy
yenoBeka ChopMuMpyeTCcs MepBoe BreyaTneHne o Bac, KOTOpoe B 6GO/MLLUMHCTBE C/ly4yaeB OKAXKETCH U
nocnegHuM. Bbl 6yfeTe OTHeCeHbl /MO0 K KaTeropum «nepcnekTUBHbLIX», NNG0 K «COBepLUeHHO
Henogxoaawums. Moatomy y Bac HMKorga He 6yaeT BTOPOro c/lyyas Npou3BecTy NnepBoe BrieyaT/ieHue.
3a 15-20 ceKyHA MeHemKep, npocMaTpuBatowmii Bawe pestome, [LO/MKEH MOAYYUTb KOHKPETHYHO
NHHOPMaLMIO, LEMOHCTPUPYHOLLYI0 060CHOBAHHOCTbL Ballmx npeTeH3nin Ha paboyee MecTo.

CneymanbHble uUccnefoBaHWA MOKasasuM, 4YTO B MepBYH o4yepedb paboTogaTenn obpalyatoT
BHMMaHMe Ha npefblayliee MecTo paboTbl KaHAampata, BO BTOPYHD — Ha €ro npakTU4Yeckuii onbIT
(TpymoBoii cTax), B TPeTblo — Ha ero kKeanudmkaumio. C npeaocTaBneHns 3TUX AaHHbIX U A0MKHO
HaumHaTbCcs Balue pestome.

Mo3aboTbTeCb O TOM, 4TOObI MH(OPMauUWMs, KOTOPYHD B MepByK o4epedb OyaeT UCKaTb
paboTogatens, cogepXkanacb B Havane Bawero pestome. Yem ObiCTpee OH HalMAeT TO, YTO WULLET, TeM
Bbllle LUaHCbl, YTO Balle pe3toMe ycnewHO NpeogosieeT 3tan MepBMYHOro otbopa u Bbl nonyuute
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npurnawleHne Ha cobecefoBaHune. Mo3TOMy peKOMeHAYETCA MOATOTOBUTL, MO BO3MOXHOCTU, HECKO/IbKO
BapMaHTOB pe3toMe.

Ans 3Toro coxpaHuTe 6a30Bblii BapuaHT B BWAE KOMMbIOTEPHOro (hana u, Mo Mepe
HeobX0AMMOCTW, BHOCUTE B Hero Heo6Xo4UMble KOPPeKTMBbl. Hanpumep, uW3MeHsaWTe MOPALOK
CNnefloBaHMS OTAE/IbHbIX MYHKTOB B CNUCKe BalimMx YMeHWiA M HaBbIKOB, CMellainTe akueHTbl U
M3MEHANTE CTenmeHb [JeTanusauuu, — B 3aBUCUMOCTM OT TOro, 4TO TpebyeTcHd KOHKPETHOMY
paboTofatento. Tak, ecnnm Bbl TeXHUYECKUIA CReuManucT, HO XOTWUTE MOMYyYUTb PYKOBOAALLYHO
[O/IKHOCTb, aKLUEHTUPYNTe BHMUMaHMe Ha ynpaB/ieHYeCcKoM OnbiTe B Baluein TpygoBoi 6uorpadun. Ecnm
Bbl nuwete paboyee mecTo, KOTOpPOe B LIe/IOM COOTBETCTBYeT Baluell npoLuioin npogeccroHaibHO
[eaTenbHOCTU, NOArOTOBLTE Pe3toMe C aKLEHTOM Ha CBOMX MPOMeCcCUOHaNbHbIX AOCTUXKEHUAX U OMbITE.
Ecnm ke Bbl xoTuTe ycTpouTbCs Ha paboTy, KOTOpas He O4YeHb-TO COOTBETCTBYeT Balueli
CMeLmanbHOCTU, CMeCTUTE akLeHTbl B CTOPOHY /INYHbIX KayecTB M HaBblKOB, VML MX OTHOLLIEHME K
OyayLWmM Cny>KebHbIM 0643aHHOCTAM.

Ecnn Bbl CTYLEHT WU BbIMYCKHUK YYeBHOrO 3aBefieHWs 1 Moka He umeeTe NpodeccroHaibHOro
onbiTa F— He OTYyamBailTecb. BcrnomHuTe cBoM YyuebGHble paboTbl (AMNIOM, KypcoBble paboThl,
NPOV3BOLCTBEHHAA NPaKTNKA, 06LLECTBEHHbIE MPOEKTHI, B KOTOPbLIX Bbl NpuHMManu yyactune u 1.4.). He
3abyfbTe yKa3aTb, Kakyl0 UMeHHO paboTy Bbl BbINOAHAMN BO BpeMst 06yyeHus. Mo60/blue KOHKPETHOWA
MH(opmauun. MocTapaiiTech NokKasaTb Cce6s YeIOBEKOM, KOTOPbIN Y)XKe UMEET OMNbIT U CBOU HapaboTKW.

Mpn oopMaeHUN pestoMe B MevyaTHOM BuAe WCNONb3YWTe KayeCcTBeHHYH Oymary, >kenartefibHo
6enyro unm kpemosyto. LLUpndT gomkeH 6bITb XOPOLIO YMTaEMbIM, KakK NpaBuio, B AunanasoHe ot 12 1o
14 NyHKTOB.

He yBnekaitecb rpatMyecKuMn pPUCYHKaMW, BbIYYPHbIMW pamKamu, BUHbETKAMU W NpOuYei
epyHZol. Hu B KOeM Cnydvae He YC/OXHANTe TeKCT ab6peBmaTypamu, KOTOpble, KCTaTh, MOTryT ObiTb
Hen3BecTHbl paboToaaTento. MoNHOCTLIO NULLINTE HAa3BaHUA LUKO/, UHCTUTYTOB U FOPOLOB.

Wcnonb3yinTe rnaronsl AeNACTBUSA, XapakTepusys CBOW onbIT:  “ycTpoun", "“opraHusosan“,
"Hanagun™ v npouy. Monb3yinTech KpaTKMMK (hpasaMun 1 He YBNEeKanTeCb A/IMHHbIMU C/I0BOCOYETAHUAMM.
Ynotpe6nas npu HeO6XOAUMOCTU Cneunduyeckme TeXHNYeCKne TepMUHbI, N03ab0TbTeCh, YTOObI OHU
Ob1IM NOHATHbLI HECMNeLaIncTam.

He poBepsiiTe KOMMNbOTEpHOMY pefakTopy. O6s3aTeNbHO MnepeymTainTe ero TEKCT BCyX MNocne
HanucaHus, 4Tobbl y6eauTbCA B OTCYTCTBMM OWWOGOK W [ABYCMbICNEHHOCTEW. [MOMHMTE, uTO
Hepa3bopymBOe pe3toMe Yallle BCEro OCTaeTCs HENPOUYMUTAHHBIM.

He neperpyxaiite ero gaHHbIMW NIMYHOIO XapakTepa, a MMEeHHO: CBeLeHWAMW O POACTBEHHUKaX,
BalleM Bece, pocTe, 340pOBbe. HM B KOEM cfiyvae He mpunarainTe K pestoMe CBOK (hoTorpauio (Kpome
Tex Cny4vaes, Korga ato Tpebyet paboTogarens).

PaboTtogaten OTAMYHO MOHWMAKOT, YTO EC/IM OHWU 3aTpebyloT peKOMeHAauuu, TO Bbl UX
npefoctasuTe. [103TOMY He NULLMTE B KOHLEe pe3toMe: «PeKoMeHZaLmMmn NpunaralTcs».

Pe3lome He UWMeeT CTporo lWwabnoHa, TEM He MeHee pacCMOTPUM  OCHOBHbIE 610KM
I/IHd)OpMaLI,VIVI, 4acCTo UCMOJIb3yEMbIE B PE3OME.

1 JInuHbIe gaHHbIe

a. damunua Mimsa OT4HeCcTBO, NULLYTCA MOMHOCTbLIO.

b. [ata poxaeHus, MOXHO C yKa3aHMeM MOJHbIX /IeT B CKO6Kax. IMpu npoumx paBHbIX
YCNoBuAX NpefnoyYTeHne O0TAaeTca KaHAMAaTy B BospacTe oT 25 Ao 35 fer.

C. Ajpec MecTa XuUTenbCcTBa. J0CTaTO4HO yKas3aTb ropof 1 panoH NpoXKunsaHus.

d. KoHTakTHaa vHgpopmauus. Ykaxute 1-2 Homepa TeneoHa ¢ yKazaHMem Tuna ceasu
(coToBbIN, foMaLIHWIA, pabounii) U NepUOLOM BPEMEHMN ANS 3BOHKA.

2. Lienb pestomMe. YKasaHMe [O/MKHOCTW, Ha KoTopyk Bbl npeteHayeTe. KoHeyHo,

BO3MOXHO YyKasaHWe HEeCKO/IbKMX CMEXHbIX AOMKHOCTEM, HO KpaiiHe PeKOMeHAYeTCs ANS KaXAoi
COCTaBNSATb CBOE PE3HOME.

3. O6pasoBaHue. B obpatHOM nopsgke (T.e. HauyMHas C nocnegHero Mecta y4yebbl) no
CneayoLLeli Cxeme:
a. [aTa nocTynneHus - gata OKOHYaHMA



b. HanmMeHoBaHMe y4eOHOro 3aBefieHns, haKynbTeT

C. MonyyeHHan cnewunansHOCTb, NO AUMIOMY.

4. OnbIT paboTbl. B obpatHoM nopsgke (T.e. Ha4yMHaa ¢ NocnefHero mecrta paboTbl) Mo
CXeMme:

a. [ata npvema- faTa yBO/IbHEHUS

b. HasBaHue (hmpmbl, ee chepa AesaTe/IbHOCTH

C. HasBaHue Balueil JOIKHOCTU, ec/in Obln - KOJIMYECTBO MOAYUHEHHbIX

d. OnucaHune Bawnx QyHKUMOHaNbHbIX 0053aHHOCTEN, YPOBEHb MOTHOMOUNIA

€. Pe3ynbTar Balinx KOHKPETHbIX LOCTUXEHNIA

5. JononHuTenbHoe obpa3oBaHme (ECNU eCTb) - KYPCbl, CEMUHAPbI, TPEHWUHTU U T.M., NO
CXeme:

a. [aTa Hayana, KONMYecTBO YacoOB UK faTa OKOHYaHWA

b. Ha3BaHue y4ebHOro 3aBefieHuNs

C. TemaTtnka obpazoBaHus

d.* MonyyeHHas cnewmanbHOCTb

6. JononHnTenbHble HaBbIKN. Y poBeHb 3HaHUA MK, cTeneHb BNageHnsa MHOCTPaHHbIMU

A3blIKamyl, Hannmume BOAWUTENbCKMX MpaB, aBTOMOOMANA U T.h. YKasblBaeTcs, TO, UTO Kak Bam Kaxetcs
He0BX0ANMO AN KOHKPETHOW BaKaHCKMW.

7. JINUHbIe KayecTBa. YKaXuTe HECKOJIbKO, OT/nYyarowmx Bac oT gpyrux, TMYHOCTHbIX
YepT, NOMOratLMX LOCTUYL HYXXHbIX Pe3ynbTaToB B paboTe.

Korga Bbl N03BoOHMTE MO UHTepecytoLlemy Bac 06bABMEHUIO UM B KOMMaHUIO, KakK npasuio, Bac
nonpocaT nepejarb pestoMe No nouyte, akcy wnm e-mail. Bbibepute nt060M BO3MOXHbIA Ans Bac
Croco6, He HaBA3bIBas NMYHOW BCTPEYM, HE CCbINasfCh Ha TO, YTO NO MOYTE AOAr0, YTO y Bac HeT Hu
(pakca, HM e-maila (3TM yCcnyrm MOXHO MOMYYUTb Ha LEHTPasibHOM MoyTamTe MpakTUYecKu B 1H060M
ropoge). Ha cobecegoBaHne Bac 06s3aTenibHO MpuUraacATt, Kak TO/IbKO OyAeT HeoO6XOoAMMO, a K HeMy
HaHVMaTenb JO/KEH NOAroTtoBuThbCA. lNMpuHecTn pestome nuyHo, B 9 n3 10 cnyyaes, Bam npegnoxar,
ec/in 3a "MocTaHOBKY Ha y4yeT B 6a3y faHHbIX" Bbl f0/KHbI OyfeTe 3aniaTuTb.

Paccbinka no noyrte

MOXHO orpaHMumMTbLCA pe3toMe Ha 2-3 nnctax M conpoBoAuTeNbHbIM nucbMom (Cover Letter),
XOTS 4N19 ycuneHus athexTta uav no TpeboBaHUID MOXHO B/IOXMUTb (hoTorpaduio, Konmm cepTurKaTos
M peKoMeHJauuin. 3TO XOpoLnii MeTof, OfHAKO, M3-3a HWU3KOM CKOPOCTW LOCTaBKM, OH NOTpebyeT OT
Bac 6onblioro TeprneHus. Ho He cTouT UM npeHebperatb, Tak Kak Yy Hero ecTb CBOW MPeMMyLLecTBa.
Paccblinka no gakcy

CTporo cobntogaiite NpUHLMNbLI CO34aHNA pe3toMe Ana (hakca, 0 KOTOPbIX Mbl FOBOPU/N BbILLE.
MonpobyiiTe cHayana 0ToC/NaTb Pe3toMe CBOEMY 3HAKOMOMY ¥ MOCMOTPUTE, YTO Nonyuntcs. To, 4yto Bol
OTMPaBUAN N TO, YTO BYAET MONYYEHO, MOXET BbIrNA4eTb KakK "ABe 60MblIne pasHULbI™. Y TOYHUTE A3bIK,
Ha KOTOpPOM nydlle nojatb pe3tomMe U orpaHuybTecb OAHUM BapuaHToM. OTnpasnATb pOTOrpaguio no
(hakcy He CTOMUT - YepHOe NATHO B NPaBOM YI/y BPSAL4 /M ABNAETCH YKpalUeHUeM, Aa W 3aiMeT LEeHHYH0
nnowaas. Bo MHOrMx opraHusaumsax ewle KCnosb3yrT CTapyrd O(MUCHYK TeXHWKY M L0 cuX nop
NMPUHUMAIOT COOOLLEHNA HA PYNIOHHYHO (hakc-Oymary. MOXHO MpU XWU3HW YCTAHOBUTb MeMOpUaibHYHO
[OCKY CeKpeTapto, KOTOpbIi, 13-3a CPbIBOB Ha IMHUW WA Ka4yecTBa, NATb pa3 MoAps4 NpUMeT CBUTOK C
Bawmm ¢ pestome Ha 3 C YeTBEPTbIO CTPaHWUUbl. [103TOMY Ha MHTEPBbLID 00653aTe/IbHO 6epuTe C CO6O0M
OpWrMHa, a ecaiv eCTb BO3MOXKHOCTb, TO U (baitn ¢ pe3toMe Ha (hn3Ll-KapTe UM KOMMNaKT-4MCKe.

Paccblsika rno 3NeKTPOHHONM noyTe

Hanbonee nepcrnekTuBHbINA, YAO6GHbLIA W OnepaTMBHBIA MeTOA CO CBOMMM NpaBuiaMu 3TUKeTa
(Neticet) n Tpaguumsamun. MpasuibHO 0OPM/IEHHOE MUCbMO, a He coobuieHne Tuna "Hi, Alll Hangute
MOe pe3toMe Ha MOoeli Beb-cTpaHuue", Mbl AymaeM, He ByeT BOCMPUHATO Kak Cnam.

K HaHumatensim m B PEKPYTUHIOBble KOMMaHWW Mo e-mail exefHeBHO MNOCTYMawT [AeCATKU
COOOLLEeHWIA, N YTO YAMBUTENbHO, MpaKTU4Yeckn Bce C Has3BaHvem CV uam Resume. [o3aTomy cBoe
3MIEKTPOHHOE MUCBLMO C pe3toMe Jiyylle BCero Has3eaTb KakK-HWOy[b MHaye. [N 3T0ro Ha TOM A3blKe,
KOTOpbIi TpebyeT KOMMaHWs, (eCnM Ha PYCCKOM f3blke, TO B KoaumpoBke KOI8-R) B none "Tema",
1Cnosb3ys NPobesbl, YKaKuTe:



®damunus, uma, cnewnanbHOCTb UK AO/MKHOCTL, Ha3BaHWe KOMMaHWKM, Ha3BaHWe ropoja, Ha3BaHue
MO3ULMM NO KOHKYPCY WM BHE KOHKYpCa.

4. Oco6eHHOCTM 0hOPMJIEHUS 3/TIEKTPOHHOI0 pe3tome

Yacto BCTpeyaemas oimbka MpW  COCTaB/IEHUM  3/IEKTPOHHOIO  pe3toMe -  3arosiHeHue
MHOrOCTPaHMYHOW Tab/nUbl-aHKeTbl, B KOTOPOA KaHAMAAT CaMOCTOATENbHO BbICTaBNAeT cebe OLEHKM,
B3SITOM C caiiTa Kakow b0 opraHm3aLuu.

MoMHUTe, Yy TakoW opraHu3auumM, CKOpee BCero, ecTb CBOM, crieyunduyeckne TpeboBaHMSA K
KaHAMAATy 1 aHKeTa C03JaHa MMEHHO N5 NPOBEPKN COOTBETCTBUSA COMCKATeNA 3TUM TPpeboBaHUSAM.

CBobofHas ¢opma pe3toMe B COYETaHUM C MOCAY>XHbIM CMUCKOM, MOMOraeT npeAcTaBUTESNO
paboTofatens OUEeHWTb NPO(eCCUOHAlIbHbIA MNOTeHLMan KaHiujata, ero JIMYHOCTHble KayecTsa.
Tabnmua e, Takon BO3MOXHOCTU AaTb He MOXET M, Kak MoKasblBaeT MpakTuka, 06bIYHO ee Jaxe He
YLOCYXXUBAKOTCA BHUMATE/IbHO NPOYUTATb.

Takxe, y Kakaoro paborogarens MoryT 6biTb CBOM TPebOBaHUS K OPOPM/IEHUIO pe3tome, ecnu
370 Tak, TO 0653aTe/IbHO CTPOro crefynTe 3TUM TpeboBaHUAM.

WHorga Ha caliTe paboTogatens pasMellaeTcs 31eKTPOHHAs aHKeTa, B TaKOM Ciydvae 3anojHuB
ee, MPUIOXKNTE K HEW CBOE Pe3toMe - 3TO MOXET MOBbICUTb MHTEpPeC K Baluein kaHauaaType.

CocTaBnas pes3tOMe, COXpaHANTe ero B O4HOM W3 pacnpoCTPaHeHHbIX (hOpPMaToB, TaKuX
Kak .doc nnu ertf, 1 umeHem B Buge Baluer hamMmnmm n UMeHu.

Ecnu ¢ hopmaTom Bce MOHATHO, Takue aiisibl CMOrYT OTKPbITLCA HA 1I0O0M KOMMbIOTEPE, TO C
MMeHeM (painia cpasy BO3HMKAET BONPOC - 3a4em?

Bce feno B ToM, Y4TO 06bIYHO KaApoBblil CMeLManuncT, pasMeLlaeT npuciaHHbie pestomMe y cebs
Ha KOMMblOTEpe Noj hamunvein KaHamaarta, Ans KoMOpTHON paboTbl C 6OMbLIMM KOMYECTBOM TaKUX
pestoMe. Ecnu ke (paitn y)ke HasBaH No amuivm COucKartens, eMy He npugetcsa atoro genatb. K
COXaleHWI0, 0YeHb HEMHOTMME COUCKATeNIn NPUAEPXUBAIKOTCSA 3TOr0 NPOCTOro npasua, 06bIYHO Ha3blBas
(havin resume.doc nnu pe3ioMe.rtf.

[ns kagpoBoro cneuuanncta, KaHAMAAT, YBaXKaloLMA ero Tpy4, MOXET 3aBOeBaTb CUMMATUIO,
MOAHUMAIOLLYIO ero LWaHchbl Ha TPYLOYCTPOMCTBO.

Kak y>ke roBopunoch Bbille, 3/IEKTPOHHAaA Tabnuua - He camas nydwaa gopma 4na pestome,
NnoaToMy He ncnonb3ynte MS Excel. MOMHUTE, YTO He BCe UCMOMNL3YHOT 3TY NPOrpaMmy B CBOeK paboTe.

Hannune KayecTBeHHOro (opMaTupoBaHUA -  06a3aTeflbHOe YCNOBWE [N HOPMa/bHOro
BOCNpuATMA pestoMe. [1o3ToMy nydwe 3abbiTb O HanUCaHUW pe3toMe B O0ObIYHOM TEKCTOBOM
thopmare .txt.

OnTuManbHbIA pasmep aiina pestome - o 300 KoéanT.

ApXMBMpOBaTb (aiifl pestoMe - KpaliHe HexenaTtenbHO, 3TUM Bbl 3acTaBnsieTe KafpoBOro
cneuuanucTa npunaratb JIAWHWE YCUAWA AN €r0 MPOYTeHWs, TaKoe pe3toMe MOryT 3amnpocTo
NPOUrHOPUPOBATD.

WN36eraiiTe neperpyarb TeKCT oTorpagmaMv W HaIMYMEM OYEHb C/IOXKHbIX 3/1EMEHTOB
othopmieHus, Torga Bol ¢ BIULWIKTECH B YKa3aHHbIV pa3mep aiina.

cnonb3oBaHue pasHOO6pa3HbIX LWPUHTOB B O4HOM Pe3toMe - HeAOonyCTUMO, TEKCT LO/KEH NErko
ymtaTbCsa. MNpuMeHsaiTe WPUET, KOTOPbLIA eCTb Ha 60/MbLUMHCTBE KOMMbIOTEPOB, Hanpumep, Arial nau
Times New Roman. Pa3mep wpudTa JO/MKeH 6bITb He MeHee 10pt, 4N HOPMA/IbHOTO YTEHNUS.

CambIM ONTUMaNbHbIM BapuUaHTOM COMPOBOAWTENIbHOW 3anucKM OyaeT KpaTKoe MNPUBETCTBUE,
XenaTenbHO N0 MMEHN OTYECTBY MOyyaTens Uam ero LOMXHOCTHU.

YKaXuTte Lenb 0TNpaBKy 3TOro nucbma, Hanpumep «OTnpaBnsto Bam cBoe pe3toMe Ha AO/MKHOCTb
MeHepKepa No npofaxam». He nuwmTe NMWHUX (ppa3, TakMX Kak «CnyyalHO HAaTKHY/nCcs Ha Bauy
BaKaHCWIO, peLlmn OTNPaBnTb CBOE pPe3tome»

Hannune rpammaTnyeckKnx M peyeBbIX OLUMOOK NO3BONSET CYAUTb 00 YpPOBHe MOArOTOBKU
KaHAuAaTa, ero apyanuun, npodeccnoHanbHbIX CNOCOOHOCTSAX, 06 YMEHUN n3naraTb CBOW MbIC/IN.

KOHeuHo, ans MHOrmx [LO/HKHOCTEW CTONPOLEHTHOW rpamMOTHOCTM He TpebyeTcs, T.K. Haauuue
OWNBOK €1abo CBA3AHO C [e/I0BbIMU W JINYHOCTHLIMU KayeCcTBaMu, 32 UCK/IHOUEHMEM TeX C/y4qaes,
Korga owwubka fonyuieHa B MNPOMecCMOHaNIbHbIX TepMuHax. Kak 6bl TO HWM  Obl10, Hanuuue
rpaMMaTUYecKMX W peyeBbiX OLIMOOK He CMOCOBCTBYET Y/yYlLUeHUI0 KayecTBa pe3toMe B rnasax
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KaflpOBOr0 CMeuuanncTa, NoaToMy KpailHe peKoMeHayeTcs MonpoCUTh 3HAKOMbIX mpounTaTth Baw Tpya
[0 €ro OTNPaBKW.

5. OCco6eHHOCTKN COCTaBIEHUA pe3toMe conckartenem 6e3 onbitTa paboThbl

[ns  HefaBHUX BbIMYCKHUMKOB  y4YeOHbIX  3aBefeHWil BNONHE  HOPMa/lbHO  OTCYTCTBUE
ouLmManbLHOro onbiTa paboTsl (T.e. 6e3 BHECEHWS 3aNNCK B TPYLOBYH KHIKKY).

UTobbl cCOCTaBUTL  pe3toMe 6Ge3  onbiTa paboTbl, HeO6XOAUMO  NPOATM  HECKONbKO
NOArOTOBMTE/IbHbIX 3TanoB. Bo3bmute NCT Bymarv 1 NpuroToBbTECh 3aMuUCbIBaTb.

[ns Havana BCMNOMHUTe BCe, YeM Bbl 3aHMManucb BO Bpems 06ydeHUs. Hanpumep: KpyXKw,
yBlieyeHus, Xob66u, ecTb N1 y Bac Kakue nmbo Harpajbl 3a yyacTve B KOHKYpcax - rpaMoTbl, AUMNI0MbI U
np.

Takke He 3abblBailTe NP0 KaHWKY/bl - BCMOMHWTE, HanpuMmep: noceljaeMble CeKUMMW, MOE3LKM,
06LLeHNe C Apy3baMU 1 T.4.

Tenepb nonpobyiTe onucatb CBOU yBeveHUs (xo66wm). Hanpumep: pbibanka, crnopT, 3HaKOMCTBa,
KOMMbIOTEP.

MogymariTe, KAKUMW NMYHBIMUK KavecTBamu Bbl 06nafaeTe, Kakme HaBbIKM UMeeTe.

lMocmoTpuTE Ha MONYYMBLUMIACA CMIUCOK U BblGEPUTE U3 HEro BCe, YTO, C Ballei TOUKM 3peHus,
Mo/MIe3HO yKasaTb B pe3tomMe A/ BbIGpaHHOI BakaHCUU.

Hwxe npvBegeH Nnpumep pestoMe, B KOTOPOM MOKa3aHo, Kak MOXHO 060ATHChL 6e3 othmumaibHOro
onbiTa paboThbl.

MetpoBa Mapua CngopoBHa

JaTta poxaeHus: 08.02.1982 .
MecTo npoXxuBaHUA: r. AYMHCK, KpacHOAPCKWIA Kpai
KoHTaKTHas Ten. cot. 8-987-654-32-10 8-987-654-32-10
NHopMauus: Ten. oM. 123-456
Lienb pestome: Mony4yeHwe paboTbl NO cneynanbHOCTN «Byxrantep»
O6pasoBaHue: CpepHee npoteccnoHanbHoe
09.2003 - 06.2008 AUMHCKWUIA  KONnemx TpaHcnopTa M CeNbCKOro  X03fCTBa
CneuuanbHOCTb: NPorpaMmmucT
OnbIT paboThbl: BOpOBMUCKNIA TEXHUKYM CTPOUTENIbHOW UHAYCTPUM Y 3KOHOMUKM
06.2007-08.2007 Mpons3BoACTBEHHASA npakTmkKa
PaspaboTka nporpaMMHOro npoaykra «VHjopmaunoHHas 6asa
TEXHUKYMa»
MpurobpeTeH onbIT paboTbl B KOMaHAe
06.2006-08.2006 LleHTpanbHbIl PbIHOK
Mpopaasel,
MonyyeH HaBbIK NPAMbIX NPOAAX
09.2005-12.2005 YyacTHUK KOHKypca
«Pa3paboTka An3ainHa noroTtuna cnewLmanbHOCTU»
3aHATO 3 MecTo
X066u: KoHCTpynpoBaHue, HOBble 3HAKOMCTBA
JononHuTenbHbIE OTnnyHoe 3HaHMe KomnbtoTepa, MS Office, Corel Draw, Adobe
HaBbIKW: Photoshop, 6a30B0e 3HaHMEe HEMELLKOr0 fA3blKa.
NIn4yHble KavecTBa: KOMMYHNKa6enbHOCTb, MCMNOMHUTENIbHOCTb, NMYHKTYa/lbHOCTb
20.07.2008

Kak BuguTe, pestoMe MOAYYUIOCb OYEHb Hennoxoe, XOTA OPUUMANBLHOrNO oOnbliTa PaboTbl Yy
KaHamgara He 6bI10.

B HemM npucyTCTBYIOT (ppasbl, KOTOpble MOryT 3aLenuTb YenoBeKa YMTaloLWEero 370 pestome,
3aCTaBUTb Ha3HauuTb cobecefoBaHve.Jnsa flyyllero noHUMaHus pasbepeM HeKOTopble 6/10KW 3TOro
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pe3tomMe No NyHKTam.

O6pasoBaHue

B naHHOM npuMmepe cneuvanbHOCTb KaHAMAaTa MaeT HEMHOIO Bpaspes C Lenbtio pestomMe. [oaTomy
OCHOBHOI aKLEHT cAenaH He Ha Has3BaHMe CheuunanbHOCTM, a Ha Haanuume WMEHHO BbICLLErO
o6pasoBaHMA. MOXHO 6b110 6bl BOOOLLe 060WTUCL 6e3 NOAPOBGHOCTEW, HO HaMuMe 3HaHUIA B
KOMMNbIOTEPHOW 06/1aCTV MeHeXepy MO pekname He NOMeLLatoT.

OnbIT paboThbl

B pgaHHOM npuMmepe, KaHAWAAT yMeno npefocTaBui (PakTbl U3 CBOed Y4ebHOW [eATeNbHOCTH,
KOTOpble COYeTaKTCA C Lenblo pestome. Hampumep, MpPOM3BOACTBEHHAas MpaKTMKa MOKasblBaeT, yTO
yenoBeK paboTan B KOMaHze (He MOACHAS B KaKOR, Befb KOMaHa MOXET COCTOATb U 13 2 Yyenosek). s
[AAaHHOM BaKaHCMM TaKOe KayeCTBO HECOMHEHHO BaXKHO, T.K. MEHe[Kep MO peKiame HepaspblBHO CBSi3aH
C Au3aliHepamu, CO0PLLMKAMK, MOHTXXHUKAMUN 1 T.[4.

[Janee, KaHAmpaT yKasblBaeT, Ha ONbIT NPAMbIX MPOAAXK - 3TO TOXE M/0C, Befb MeHemKepy
Heob6Xxo4MMO paboTaTb C KAMEHTaMWU. YuacTue B KOHKypce NoAgYepKMBaeT, TO, YTO COMUCKATeNb YXXe Ha
paHHen cTagum cBoero 00yyYeHUs 3aMHTepecoBasiCs Ppeknamon, a 3aHAToe 6 MeCTO He TaK YK 1 faneko oT
nbefecrana.

X066m

MoHMMasA, YTO W3MI0KEHHOrO OMbiTa MOXET He XBaTUTb, KaHAMAaT MPUBOAMT CMUCOK CBOMX
yB/ieYeHWUi. MprnyeM KOHCTpyrpoBaHMe (Hanpumep, KapTOYHbIX LOMUKOB) - NMOKa3blBaeT, YUTO OH MOXET
TBOPYECKU MbICINTb, & HOBbIE 3HAKOMCTBA, KakK X066/, FOBOPUT 0 XOPOLLEA KOMMYHWUKa6eNbHOCTW.

[ononHnTenbHble HaBbIKN U JIMYHbIE KavecTBa

[lononHAT cBefeHNs O KaHAuAaaTte, MpuyeM, ecnm ux NpoaHanu3vpoBaTh, MOXHO YBUAETb, UTO
KaXX0e 13 HUX Haxo4uT OTK/MK B ApYrux 6/10Kax pestome. Hanprumep: OT/IMYHOE 3HaHWE KOMMbOTepa,
MepeKkInKaeTcs CO CMneynasbHOCTbI, MPaKTUYECKUMWN HaBblKaMU U X0606M; KOMMYHUKabenbHOCTb - C
ONbITOM NPAMbIX NPOAAX; UCMOMHUTENbHOCTb C AOCTUTHYTHIMU pe3ynbTaTaMun 1 T.4.

"naBHOE, 0 YeM KaHAMAATY CTOMT NOMHUTbL, COCTaBASAS MOAOOHOE Pe3toMe - CUIbHOE UCKaXKEeHNe
(hakTOB AeNly He NMOMOXeT, 0COBEHHO, ec/iv UX 3aX0TAT NPOBEPUTD.

3aK/iroyeHmne

daKTUYeCKN MNpeasodKeHne Ha pblHKE TpyJa MHOFOKpaTHO MpeBbIWAeT CApPoc, KOHKYpC
NPeTeHAEHTOB Ha OTKPbITYH0 BaKaHCUMIO O4YeHb Bennk. OfHaKo, HECMOTPS Ha HACbILEHHOCTb PblIHKa
TpyAa, CNpocC Ha XOPOLUUX CNeLnanncToB B NePUO BOCCTaHOBNEHNS SKOHOMUKMN OYEHb BbICOK.

B 3Toli cMTyauMn OCHOBHOI 3afauyeli comckaTens CTaHOBMTCS MPUBEYeHNe BHUMaHWUSA VMEHHO K
cBOeil KaHaupaType. Mo3TOMy BO3HMKAeT BOMPOC O MpeACTaBNeHUN cebsi ¢ NPOogecCMOHanbHOM TOUKM
3peHns. A MHCTPYMEHTOM [AOCTVDKEHUS ycnexa SBMAeTCA Balle pe3toMe, COCTaB/IeHHOEe No 3PQEKTUBHOM
METOZMKE «pe3toMe MOJ BaKaHCUIO».

YcnewHoe pe3toMe — 3TO YHUKa/IbHOe pe3toMe. U rnaBHbIl CEeKPeT ero YHUKabHOCTU B TOM,
YTO OHO YHMKa/bHO He caMO No cebe, a COCTaB/EHO MO KOHKPETHYIO KOMMAaHMUIO 1 BaKaHCUIO. [NaBHbIM
BONPOCOM SIBSIETCA HE YTO HanucaTb B HEM, a Kak.

OaHN 1 Te Xe CBefleHWUsl, NpeACTaB/IeHHble C MPUMeHeHWeM 3HM(PEKTUBHbLIX CTpaTerui
COCTaB/ieHMs1 pe3toMe U 6e3 MCMOo/b30BaHUS TaKOBbIX, JAlOT AMaMeTpasibHO MPOTUBOMOI0XHbIE
pe3ynbTaThbl.

PekomeHyemasa nutepatypa

1 [I>koiic JfleitH KeHHegn. Kak cocTaBuTb pe3tomMe Ans  «4aliHUKOB— 4-e u3g. — ,M.:
Ovanektuka, 2014. — C. 272.

2. Anekceii lykbsiHOB. Kak co3gaTb «npo6uBHOe» pestome. — M.: deHuke, 2013. — C. 160.

3. Jlvnnewv  J1.W. Kagpbl B ob6pazoBaHun.  O6pasybl  AO/MKHOCTHbIX  WHCTPYKLMIA.
KBanmgpunkaLoHHble XapakTepucTukun.. — 3-e usg. — M.: nkra, 2012. — C. 560



